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JOURNAL OF INTERNATIONAL STUDENTS 

STYLE GUIDE 

Resources 

 APA 6th Edition. For questions, see http://blog.apastyle.org 

 Merriam-Webster for spelling, see www.merriam-webster.com   

Queries 

 Address queries to the author using the Comment function in track changes.  

FIRST PAGE INFORMATION 

Running Heads 

 Left and right running heads are the same: Journal of International Students 

Title 

 Cap Lowercase, bold, centered, 15 pt Times New Roman 

 Prepositions larger than five letters should be capitalized, capitalization after hyphen, em 

dash, or colon. 

Author Line 

 Lightface, centered, 11 pt Times New Roman 

 Do not include academic credentials 

 Use a separate line for each author 

Affiliation 

 Italic, centered, 11 pt Times New Roman 

 Name of institution and country (USA instead of United States)  

 If author has more than one affiliation, place each affiliation on a separate line, with no 

“and” between them. If author gives present address, place beneath previous address 

with “Present address:” 

Racializing Experiences of Foreign-Born and Ethnically Diverse Black Male Engineering 

Graduate Students: Implications for Student Affairs Practice, Policy, and Research 

Brian A. Burt 

Iowa State University, USA 

Abstract 

 Head is all caps, bold, centered, 12 pt Times New Roman 

 Text is italic, 11 pt Times New Roman 

 No paragraph indent, one unstructured paragraph, 120 or fewer words. 

http://blog.apastyle.org/
http://www.merriam-webster.com/
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Keywords 

 One line space after abstract 

 Title is bold, cap lowercase, 12 pt Times New Roman, followed by bold colon and keyboard 

space. 

 Include five to eight keywords.*  

 Text is run in with keywords head, lowercase, comma separators, no ending punctuation. 

ABSTRACT 

Despite a growing body of work on the experience of Black collegians, the higher education knowledge base 

lacks scholarship focused on Black men in graduate programs who are foreign-born and/or identify 

ethnically as other than African American. In this article, we provide a domain-specific investigation ... Such 

targeted efforts might also improve the likelihood of students remaining in the engineering workforce. 

Keywords: Black males, foreign-born, graduate students, engineering, racialized experiences 

* Abstract and keywords are not required for editorials or reviews. 

BODY TEXT 

Headings 

#1 head 

 All caps, bold, centered, 11 pt Times New Roman 

 Text following does not have paragraph indent. 

#2 head 

 Cap lowercase, bold, flush left, 11 pt Times New Roman 

 Prepositions larger than five letters capitalized, capitalization after hyphen, em dash, or 

colon. 

 Text following has paragraph indent. 

#3 head 

 Cap lowercase, bold, italic, flush left, 11 pt Times New Roman 

 Prepositions larger than five letters capitalized, capitalization after hyphen, em dash, or 

colon. 

 Text following has paragraph indent. 

#4 head 

 Paragraph indent, cap lowercase, italic, followed by roman colon, run-in with text. 

METHODS 

Data Collection Procedures 

Survey Distribution 
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Spring 2017: Surveys were distributed in the Spring semester… 

Lists 

 Bulleted and numbered lists are acceptable as display lists.  

 In-text lists: (a) text, (b) text, and (c) text. Use semi-colon separators if necessary. 

Quotes 

 Use block quotes for quoted material longer than 40 words. 

Internal Style 

 NOTE: Follow APA 6th edition for general style. The following points are specific elements 

to look for.  

 i.e., e.g., (note use of periods and comma) 

 U.S. (adjective), United States (noun) 

 Follow APA and Merriam-Webster on hyphenation. Do not permit doubled vowels or 

tripled consonants; retain hyphens for clarity if needed.  

 Use an en dash in open compounds and in ranges: teacher–student relationship, 10–20 

students. 

 Define abbreviations and acronyms on first use in the text, abbreviate thereafter. Do not 

use abbreviation or acronym if it appears fewer than three times in the abstract or in the 

text. 

 Spell out statistical acronyms in running text, but allow them to stand in statistical 

situations. 

 Italicize all statistical terms: df, F, N, p, SE, M, SD, SEM, R 

IN-TEXT CITATIONS 

References 

 In-text citations should be arranged alphabetically. 

 Citation with same first author and three to five different coauthors: 

o First citation: Include all names (Smith, Jones, & Brown, 2011; Smith, Jones, & Bass, 2012) 

o Subsequent citations: Shorten group citations to (Smith et al., 2011; Smith et al., 2012) 

NOT (Smith et al., 2011, 2012).  

 If two references shorten to the same form with the same date, cite as many surnames as 

necessary to differentiate, then use et al. 

o First citation: (Smith, Brown, Jones, & Temple, 2011; Smith, Jones, Campbell, & Bush, 2011) 

o Subsequent citations: (Smith, Brown, et al., 2011; Smith, Jones, et al., 2011) 

 Citations with group as author 

o First citation: Spell out group name (American Psychological Association [APA], 2011) 

o Subsequent citations: Use group acronym (APA, 2011) 

 Include initials in citation when last name is the same and first initials are different.  

o First citation: (A. Brown, Jones, & Smith, 2001; M. Brown, Smith, & Jones, 2005) 
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o Subsequent citations: (A. Brown et al., 2001; M. Brown et al., 2005) 

Figures and Tables 

 Figure and Table are spelled out always, in text and in parentheses. 

 When a table or figure in a different article is referred to, “table” and “figure” should not 

be capitalized. 

 Number all figures and tables, even if there is only one. 

 Figures, Tables, and Appendices follow the same citation style. Examples: 
o Figure 1; (Figure 1); (see Figure 1) 

o Figures 1 and 2; (Figures 1 and 2) 

o Figure 1A and B; (Figure 1A and B) 

o Figures 1 through 3; (Figures 1 through 3) 

o (Table 6; Figure 4) 

REFERENCES 

General 

 #1 heading: REFERENCES 

 Spaces between author/editor initials. 

 Alphabetical order, followed by date order.  

Smith, A. (2017). 

Smith, A., & Brown, C. (2014). 

Smith, A., & Brown, C. (2015a). The joys of cooking.  

Smith, A., & Brown, C. (2015b). Simple pleasures. 

Smith, A., Brown, C., & Jones, B. (2017). 

 List up to seven authors. For more than seven authors, list six authors, followed by 

ellipses, and final author. 

 Two or more authors, comma after authors’ initials. 

 Cap after hyphen, colon, or em dash in titles 

 Page ranges use an en dash and should not be truncated.  

 Use the most abbreviated form of the press name.  

 Include states/countries for all book publications.  

 Do not use Microsoft’s citation tool for in-text citation or references. 

Journal Article 

 Cantwell, B., & Lee, J. J. (2010). Unseen workers in the academic factory: Perceptions of neo-racism 

among international postdocs in the US and UK. Harvard Education Review, 80(4): 490–517. 

 Graham, N., Beck, J., III, Jackson, A. B., Jefferson, C. D., Washington, E. F., Adams, G. H., … Sutter, 

A. (in press). Race differences in face-ism. Does facial prominence imply dominance? Journal of 

Personality and Social Psychology.  

Book 

 Delgago, R., & Stefancic, J. (2012). Critical race theory: An introduction (2nd ed.). New York, NY: 

NYU Press. 
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Edited Book 

 Quaye, S. J., & Harper, S. R. (Eds.). (2015). Student engagement in higher education: Theoretical 

perspectives and practical approaches for diverse educations. New York, NY: Routledge. 

Article/Chapter in Edited Book 

 Drake, J. K. (2013). Advising as teaching and the advisor as teacher in theory and in practice. In J. K. 

Drake, P. Jordan, & M. A. Miller (Eds.), Academic advising approaches: Strategies that teach students 

to make the most of college (pp. 17–32). San Francisco, CA: Wiley.   

Thesis/Dissertation 

Unpublished 

 Stewin, E. (2013). An exploration of food security and identity among international students studying in 

Guelph and Windsor, Ontario, Canada (Unpublished master’s thesis). The University of Guelph, 

Ontario, Canada.  

Available from a Commercial Database 

 Johnson, L. D. (2012). Measuring and assessing globalization in higher education: The creation of a 

scale of global engagement (Doctoral dissertation). Retrieved from ProQuest, UMI Dissertations 

Publishing. (3551696) 

Available from an Institutional Database 

 Holmes, S. L. (1999). Black women academicians speak out: Race, class, and gender in narratives of 

higher education (Doctoral dissertation). Retrieved from http://lib.dr.iastate.edu  

Proceedings, Conference Papers, or Presentations 

 Burt, B. A., McKen, A. S., Burkhart, J. A., Hormell, J., & Knight, A. J. (2016, June). Racial 

microaggressions within the advisor–advisee relationship: Implications for engineering research, 

policy, and practice. Paper presented at the 2016 ASEE Annual Conference & Exposition, New Orleans, 

LA. 

Website 

 Institute of International Education. (2016). International students by academic level, 2014/15 - 2015/16. 

Open Doors Report on International Educational Exchange. Retrieved from 

http://www.iie.org/opendoors 

Unpublished 

Unpublished Manuscript 

 Jones, C. D., & Smith, A. B. (2008). Perceiving the powerful: Intriguing individual versus threatening 

groups. Unpublished manuscript. 

Manuscript Submitted for Publication 

 Smith, A. B., & Jones, C. D. (2017). A five-dimensional measure of drinking motives. Manuscript 

submitted for publication.  

  

https://owl.english.purdue.edu/owl/resource/560/09/
http://blog.apastyle.org/apastyle/2012/08/how-to-cite-materials-from-meetings-and-symposia.html
http://blog.apastyle.org/apastyle/2012/08/almost-published.html
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LAST PAGE INFORMATION 

Author Bios 

 Author name in all caps, bold, followed by bold comma. 

 Following the bold comma is any degree (no periods in degrees), followed by author title 

and affiliation.  

 The second sentence summarizes research interests. 

 The bio concludes with the author’s email address, no ending period 

BRIAN A. BURT, PhD, is Assistant Professor of Higher Education at Iowa State University. His 

research interests include learning and achievement of underrepresented graduate students of color in 

STEM fields. Email: name@iastate.edu  

Manuscript Dates 

 Manuscript information follows author bios.  

 Text is in italics, flush right. Dates are in bold.  

Manuscript submitted: April 1, 2017 

Manuscript revised: June 21, 2017 

Accepted for publication: August 1, 2017 

Appendices 

 Appendix title is #1 head. 

 Appendices are lettered, not numbered.  

 Follow table and figure styles for appendices that are composed of a table or figure alone. 

FIGURES 

Label 

 Spell out “Figure” 

 Text is initial cap, lightface italic, followed by period and keyboard space. 

 Number all figures, even if there is only one.  

 Run in label with caption. 

Caption 

 Text is sentence case, lightface roman. 

 Place letters in parentheses for figure parts. Follow author on capitalization of letters.  

 Explain any symbols, new abbreviations (not explained previously in the text), or 

terminology if necessary.  

 If a figure is reproduced from another source, include the citation at the end of the 

caption.   

Figure 1. (A) Text. (B) Text. 
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TABLES 

Labels 

 Text is initial cap, lightface italic, followed by period and keyboard space. 

 Number all tables, even if there is only one.  

 Run in label with caption. 

Caption 

 Text is sentence case, lightface roman.  

 If a table is reproduced from another source, include the citation at the end of the 

caption.   

Column Heads 

 Initial cap, lightface, roman. 

 Stub column head (first column) is flush left; all other column heads are centered.  

Notes 

 Label is initial cap, lightface, italic, followed by a period: Note. 

Table 1. Top five job duties. 

Duties required 
Combined 

average 
U.S. Canada 

Academic advising 87.9 94.6 81.3 

Programming and delivery 87.4 81.1 93.8 

Collaborate and refer 65.9 56.8 75.0 

Recruitment and outreach 57.0 70.3 43.8 

Research, data assessment, report 43.5 43.2 43.8 

Note. Data are percentages of that group. 


